TRUNG TAM CONG NGHE THONG TIN THUA THIEN HUE

TAI LIEU

HUONG DAN CAI BAT VA SU DUNG CONG
CU SOAN THAO VAN BAN TRUC TUYEN

NAM 2013




MUC LUC

1. C6ng viéc chuén bj trwdc khi cai dat hé thONG.........cccoovivieceeeeeeeeeeeee e, 2
1.1, CAUNINN MAY trAM ..o 2
1.2 CaAIAEE N thONG NEN.......cooieieeeceeeeeeeeeeee e 2
2. Quy trinh Cai At CONG CU....cooeeeeeeeeeeeeee 2
3. HWONG dBN ST dUNG CONG CU......eveeeeeee ettt ete et ere e 5

Phan mém Quan ly van ban va Diéu hanh Trang 1 / 27



Tai liéu hwéng dan cai dit va str dung cong cu soan thao truwc tuyén

1. Céng viéc chuan bj trwéc khi cai dat

1.1. C4u hinh méy tram

o Phan mém HSCV Online Editor dwgc xay trén nén céng nghé phan mém ma ngudn
doéng trong mdi trwérng dotNET, nén doi héi vé cau hinh tdi thiéu cho may cai dat nhw

sau:

0O 0 0O 0O O

CPU tbc d6 2.4 GHz hay cao hon

T6i thiéu 1GB RAM

Khéng gian tréng 1,5 GB

Hé diéu hanh Windows XP/Win7/Vista/Win8.

Trinh duyét yéu cau IE 8.0 tré 1én.

1.2. Cai dit hé théng nén

0 Phan mém HSCV Online Editor dwoc xay trén nén cong nghé phan mém ma nguon
dong, ¢cb cac yéu cau cai dat hé thong nén nhw sau:

]

a
a
a

Hé diéu hanh: Windows XP/Win7/Vista/Win8.
Net.Framework 4.0.
B6 cong cu soan thao van ban: Microsoft Office.

Trinh duyét yéu cau IE 8.0 tré 1én.

2. Quy trinh cai dat cong cu

o Cac budce thwe hién cai dat:

]

]

& EditOnline_32bit =13

File Edit Yiew Faworites Tools  Help 11.'
< ) ) .

eBack \_) lm: 7 Search i Folders

Address |23 1110,238,200,55401_HuongDan3ubung_HSCWEditOnline_32hit - Go

Mé& thw muc chira cong cu cai dat, mé file Setup.exe dé bat diu cai dat.

= A

File and Folder Tasks ",,J DokMetFr40 I',,J windowsInstaller3_1
| |

(=) Make a new folder

Publish this folder to the " " - HueCIT HSCY
@ ieh RSCY_OnlineEditar Windows Installer Package

D3, 326 KB i‘ 1,530 KB

Other Places

_,J_) 01 _HuangDanSubung_HSC
@ My Docurments
d MMy Computer

& My Metwork Places

Details

Sau khi khoi chay tng dung, man hinh chinh xuét hién nhw hinh bén dwéi.
Nhan Run dé tiép tuc.
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Tai liéu hwéng dan cai dit va str dung cong cu soan thao truwc tuyén

[x)

The publizher could not be verified. Are pou sure you want to
run this software?

Mame: setup.exe
Publizher: Unknown Pubhzher

Type:  Application
Fram: 10.238.200,55

Run ] [ Cancel

publisher. You zhould only min zoftware fram publishers you st

@ Thiz file does nat have a walid digital signature that venfies itz
How can | decide what software bo mun?

o Sau dé nhan Next dé tiép tuc

i@ HSCY-Online Editor

Welcome to the HSCV-0nline Editor Setup Wizard ml

4

The installer will quide pau through the steps required ta install HS CY-0Onling Editor an your
computer.

WARMNIMG: Thiz computer program is protected by copyright law and interational treaties.
IUnauthorized duplication ar distribution of this progranm, or any portion of it may resulk in severe civil
or criminal penalties, and will be prosecuted to the maximunm extent possible under the lam.

o Nguoi ding c6 thé chon thw muc chira phan mém cai dat bang cach nhan nat
Browse... hodc dé mac dinh nhw hinh bén dwi va sau d6 nhan Next
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Tai liéu hwéng dan cai dit va str dung cong cu soan thao truwc tuyén

i= HSCY-Online Editor

Select Installation Folder

BE
[l

The ingtaller will inztall HSCY-Online Editar to the following folder.

To install in thiz folder, click "Mest"”. To install to a different folder, en

Ealder:

ter it below or click "Browse"'.

C:AProgram Filest\Huell TSHSCV-0nline Editars,

(%) Everyone
3 Just me

|nztall HSC-Online Editor for yourzelf, or for anvone who uses this computer;

[ Browsze... ]

| Disk Cost..

[ Cancel ] [ < Back ] L Mewt > J

o Tiép tuc nhan Next

i HSCY-Online Editor

Confirm Installation

The installer iz ready ta inztall HSCV-Online Editar on your compriker.

Click "Mext' ta start the ingtallation.

[ Cancel ] [

¢ Back ] L et > ]

0 Sau khi cai dat xong, nhan Close dé két thuc.
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Tai liéu hwéng dan cai dit va str dung cong cu soan thao truwc tuyén

i"% HSCY-Online Editor

Installation Complete

HSCW-Orline Editar haz been successfully installed.

Click "Cloge" to exit.

Pleaze usze Windows Update to check for any critical updates to the .

MET Framewaork.

Cloze

3. Hwéng dan sr dung céng cu

Cac buwéce thwe hién:

o Sau khi mé"c()ng cu HSCV Online Editor thi man hinh chinh xuat hién nhw hinh bén
dwdi. O phan Url ing dung thi ngwdi st dung phai nhap dia chi truy cap phan meém
Quan ly van ban va dieu hanh cua don vi minh (chi nhap Ian dau tién sau khi cai dat).
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Tai liéu hwéng dan cai dit va str dung cong cu soan thao truwc tuyén

@ HsCV Online Editor v1.0

Url dng durlg: | hitp: Alocalhost hecy .

b
|0 The webpage cannot be found
HTTP 404

Most likely causes:
e There might be a typing error in the address.
+ [f you clicked on a link, it may be out of date.

What you can try:

® Retype the address.

® Go back to the previous page.

® Goto and look for the information you want.

& More information

Done

Vi du dia chi truy cap phdn mém: http://10.238.200.14/hscv

o Sau khi nhap dia chi thi man hinh chinh xuét hién nhw hinh bén dwdi. Nguoi str dung
gd tén dang nhap va mat khau ciia minh trong hé théng phan mém dé cé thé st
dung cdng cu nay.

@ HSCV Online Editor v1.0

‘ hittp:/#10.238.200.14:100

Uil (ng dung

uﬂ; QUAN LY VAN BAN VA DIEU HANH

TRUNG TAM CONG NGHE THONG TIN

Bang nhdp hé théng

Tén dang nhap myltt

Mat kh3u |eessss

o Cach str dung cac chirc nang ctia cdng cu nay hoan toan twong tw nhw cac chirc
nang & web browser(lE, Firefox, Chrome,...). Dé cé thé sir dung chlrc nang sira van
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Tai liéu hwéng dan cai dit va str dung cong cu soan thao truwc tuyén

ban du thao trwc tuyén thi ngudi st dung phai mé chi tiét mot du thao (co file dinh
kém). Sau dé chi can nhat nat Stra dw thao nhw hinh bén dwéi

VAN BAN

DU THAO

Van ban dén

Chi ti€t van ban

MNgay tao: 16/01/2014 P mat: Thudng
VB thudng/QPPL: Thuting Nam 2014 Pé khan: Thuiing
Ngudi soan thao: Nguyén Duang Anh Mi'c dé quan trong: Thuéing
Bon vi soan thao: Nghié&n clu triégn khai Mgay cdp nhat: 16/01/2014

Loai van ban: Trang thai: ¥ac nhan d3 hoan thanh (B3

chuyén thanh van ban di)

Linh vuic: Ngay ky duyét: 16/01/2014
Ngudi koy: L& Vinh Chién Chic vu: Giam ddc
Trich yéu:

File dinh kém:

yeucauHsSCV.doc

E&ED

VB dé&n lién quan:
VB lién quan khac:

Cac ndi nhan VB: Trong co quan:

MNgoai cd quan:
Thing tin Gop y:
Ngudi nhan tiép theo:
Ludng ludn chuyén:

Phi&u d8 nghi ban hanh vin bin

o Sau khi thyc hién cép nhat noi dung dyw thdo, nhan ndt Lwu va chuyén Ién may chu
dé hoan thanh viéc stra déi, gop y ndi dung clia van ban dy thao. Ngoai ra, nguoi st
dung con ¢6 thé nhan nat Hién thij\An menu dé hién thj ho&c &n menu cta phan
meém soan thao (Microsoft Office).

@ HsCV Online Editor v1.0

1 Luu wa chuyén |&n may chi

Hién tth fdenu

H9-6 )+ e
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Tai liéu hwéng dan cai dit va str dung cong cu soan thao truwc tuyén

0  Sau khi cap nhat thanh cong ndi dung clia dy thao thi cong cu thong bao thanh coéng
nhw hinh bén dw&i va nhan OK dé hoan thanh.

B3 Ioru van ban du thao [En server
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